
DATA RETENTION POLICY

(Personal Data)

Reasons for Policy

Founded in 1972, Galway Lions Club in the Lions Clubs International Ireland District 133-I, is a voluntary organisation located in Ireland at The Ardilaun Hotel, Taylors Hill, Galway (“we”/“us”/“ Galway Lions Club”). Galway Lions Club recognises the importance of effective data retention policies and procedures in order to optimise the use of space, minimise the cost of data retention and, more importantly, to ensure that the data it retains is necessary, accurate and not excessive. To the extent this data contains personal data (within the meaning of the General Data Protection Regulation (EU) 2016/679 (the “GDPR”)), we have additional obligations to ensure this personal data is processed in a lawful, fair and transparent way and that it is not stored or retained by us for longer than necessary.

We will only retain personal data for as long as necessary to fulfil the purposes we collected it for, including for the purposes of satisfying any legal, accounting, or reporting requirements. 

To determine the appropriate retention period for personal data, we consider the amount, nature, and sensitivity of the personal data, the potential risk of harm from unauthorised use or disclosure of personal data, the purposes for which we process personal data and whether we can achieve those purposes through other means, and the applicable legal requirements.

Type of Data Stored by us

We may collect and process certain information about you:

· In the case of a member, in the course of or relating to your membership with us; and
· In the case of a consultant or other individual contractor engaged by us to provide certain services, in the course of or relating to your engagement by us to provide such services.
For more information about the personal data we collect and process, the purpose for which we process this information and the legal basis upon which we rely to process this personal data, please refer (as applicable) to the following documents:

· Privacy Policy; and

· The relevant Cookie Policy or Service Agreement.

Retention Periods

This Data Retention Policy sets out in the table attached in Appendix I our indicative retention periods for different aspects of personal data and the reasons why we retain it. The relevant legislative references below are Irish legislative references. These retention periods:

· may be subject to change, e.g., to comply with a change in the law in any particular country or with any other contractual, statutory, legal or regulatory obligation; and
· are without prejudice to an individual data subject’s rights under the GDPR, including the right to be forgotten.

Data Deletion, Destruction (or return to the relevant controller)
When the relevant retention period set out in Appendix I expires, the corresponding data will be deleted or destroyed securely and in accordance with best practices. In the event we, as a processor, process personal data on behalf of and under the instruction of a third party controller, we may have a contractual obligation to return this personal data to the relevant controller. 

Contact Us

If you have any questions relating to this Data Retention Policy, please contact us at:

Galway Lions Club
The Ardilaun Hotel

Taylors Hill

Galway 

Ireland
Email: secretarygalwaylions@gmail.com
Website: www.galwaylionsclub.ie 

Effective date of this Policy: April 2021
APPENDIX I

Record Retention Schedule
Members 

	Data Type
	Retention Period
	Legal Basis

	List of members and their contact details
	Until membership expires
	Performance of a contract / Legitimate interest of establishment, exercise or defence of legal claims

	Next of kin details
	Until membership expires
	To protect the vital interests of our members where they travel to attend trips organised by the Galway Lions Club / Legitimate interests (to organise our activities and trips responsibly having due regard to the health and safety of our members).

	Financial details
	Until payment made and contract is performed
	Performance of a contract / Compliance with a legal obligation

	Medical details
	[28 days]
	Explicit consent.

	E-mails with members
	Current and for 1 year after membership expires
	Performance of a contract / Compliance with a legal obligation / Legitimate interest (in the context of the running of our organisation)


Suppliers

	Data Type
	Retention Period
	Legal Basis

	List of suppliers and their contact details
	Current and for 1 year after termination
	Performance of a contract / Compliance with a legal obligation / Legitimate interest (in the context of the running of our business)

	Contract of Engagement
	Current and for 1 year after termination
	Compliance with a legal obligation / Legitimate interest of establishment, exercise or defence of legal claims

	E-mails with suppliers
	Current and for 1 year after termination
	Performance of a contract / Compliance with a legal obligation / Legitimate interest (in the context of the running of our business)

	Tax Records
	6 years
	Compliance with a legal obligation


� FOD Comment: Client to review and approve tables. 
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